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Date:      September 14, 2023 
 
To:         Brampton Sports Hall of Fame Committee Members 
 
From:     Charlotte Gravlev, Deputy City Clerk 
 
Re:         General Information – Committee Appointment 
                                                                                                                                       
 
Congratulations on your appointment as a member of the Brampton Sports Hall of Fame 
Committee for the term ending November 14, 2026, or until a successor is appointed. 
 
The purpose of this memo is to provide you with additional details regarding your 
appointment. 
 
Committee Meetings 
 

Attendance  
 

 Attendance at meetings is important so that Brampton Sports Hall of Fame 
Committee business is completed. 
 

 If you are unable to attend, need to leave early or expect to arrive late, you are 
requested to notify the Legislative Coordinator, as soon as you know your 
schedule.  This assists staff to determine if quorum will be achieved and 
maintained and provides the opportunity to contact the other committee 
members, if necessary, to confirm their attendance. 
 

 If it is realized prior to the meeting that the committee will not have quorum, the 
Chair will be advised and the meeting may be cancelled. 
 

 If quorum is not achieved within ½ hour after the scheduled start time, the meeting 
will be deemed as “failed for quorum” and the names of members who are in 
attendance will be recorded and the meeting will not proceed. 
 

 As outlined in the Procedure By-law, if citizen members are absent for three 
consecutive meetings, without cause, or approval from Council, the 
member will be deemed to have resigned and the vacancy will be filled in 
accordance with the Citizen Appointment Procedures. 

 
 



 2

Meeting Procedures 
 
 The appointment of the Chair and Vice-Chair or Co-Chairs is scheduled for the 

first meeting of the “new” committee. 
 

 The “Procedure By-law at a Glance” handout assists the members regarding 
Council-approved procedures for all meetings. 
 

 The Legislative Coordinator is present at the meetings to record the proceedings 
and to assist the Chair to ensure that procedures are followed properly. 
 

All Brampton Sports Hall of Fame Committee business appointments are for the term 
ending November 14, 2026 or until successors are appointed.  As occurred this 2022, 
this means that this Committee will continue with normal business after the next 
municipal election in 2026 until the new Council at that time appoints a new committee.   
 
Meeting agendas and minutes are available on the City’s website for your reference at 
your convenience. 
 
Some meeting materials may be available in alternate formats.  If you require such 
materials, please advise staff. 
 
This orientation eManual includes reference material as you begin your duties.  Also, 
please be assured that City staff is available to assist you. 
 
I wish you an enjoyable and fulfilling experience on the Brampton Sports Hall of Fame 
Committee.  If you have any questions, please contact myself or Chandra Urquhart, 
Legislative Coordinator, at (905) 874-2114. 
 
 
 
Charlotte Gravlev 
Deputy City Clerk 
Telephone: (905) 874-2115   Fax: (905) 874-2119 
charlotte.gravlev@brampton.ca 
 
cc: Peter Fay, City Clerk 
   Chandra Urquhart, Legislative Coordinator 

mailto:charlotte.gravlev@brampton.ca


Brampton Sports Hall of Fame Committee 
 

 

Composition: As follows: 

 Minimum of one Member of Council (CW307-2011) 
 One Curator of the Sports Hall of Fame 
 Up to 12 Members at Large 

 

Term of Office: Concurrent with the term of Council, ending November 14, 2026, or 

until successors are appointed 

 

Established By: Council Resolution, Council By-law and Governing Constitution 

 

Meetings: At the call of the Chair, as required 

 

Reports to: Community & Public Services Committee 

 

Supported By: City Clerk’s Office (meeting management) and Public Services 

Department (subject matter expertise) 

 

Committee Structure/Responsibilities/Objectives: 

 

1. The City of Brampton Sports Hall of Fame was founded in 1979 to recognize and 
honour the names and deeds of those who have brought fame to the City of 
Brampton and to themselves through their athletic prowess or contributions to 
sport. 

 

2. The Sports Hall of Fame exists in order to honour the history of sport in the City 
of Brampton and in particular those persons who have made outstanding 
contributions and achievements in the development of sport within the 
community. 

 

3. The Sports Hall of Fame will collect, preserve, research, exhibit and promote all 
those objects, images and histories which are determined to be significant to the 
development of sport in the City of Brampton. 

 

4. The Sports Hall of Fame operates as a non-profit organization. 
 
 



Brampton Sports Hall of Fame  
Membership List - 2022-2026  

 
 

Citizen Members 
 

Parvez Chowdhury 

Beth Cooper 

Norman Da Costa 

Patty Grassam 

Frank Juzenas 

Glenn Mcclelland 

Glenn McIntyre 

Nicholas Moreau 

Ziggy Musial 

Sukhi Nijjar 

Ron Noonan 

Hernek Rai 

Ephraim Sampson 

Staff  

Kenneth Mair, Recreation Supervisor, Sports and Community Partner, 

Community Services  

Email: Ken Kenneth.Mair@brampton.ca 

Teri Bommer, Coordinator, Sport Liaison, Community Services 

Email: Teri.bommer@brampton.ca 

Chandra Urquhart, Legislative Coordinator  

 Email: Chandra.urquhart@brampton.ca 

 

Members of Council  

Regional Councillor Gurpartap Toor – Wards 9 and 10 

City Councillor Rod Power – Wards 7 and 8 

mailto:Kenneth.Mair@brampton.ca
mailto:Teri.bommer@brampton.ca
mailto:Chandra.urquhart@brampton.ca


 

 

Schedule of Meetings 

Brampton Sports Hall of Fame Committee 

September 2023 – December 2023 

 

Meeting Dates 

September 14, 2023  

October 5, 2023 

November 2, 2023 

December 7, 2023 
 
 

Members: If you are unable to attend a meeting, please contact  

Chandra Urquhart, Legislative Coordinator, at (905) 874-2114 or via 

email at chandra.urquhart@brampton.ca at your earliest possible 

convenience.  
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Procedure By-law - At a Glance  
For Council Committees and Citizen Advisory Committees 

 

Additions to  
an Agenda 

Additions to the agenda for a Committee meeting are permitted by a 

two-thirds majority vote.  

Amendments 
If an amendment is not contrary, it is voted on before the main motion.  
The last amendment made is voted on first. 

Attendance 

If any member of a Committee fails to attend three consecutive regular 
meetings of that Committee without authorization by Council resolution, 
that citizen’s membership on the Committee is terminated and Council 
will appoint a new person to fill the vacancy. 

Call the Question 
The vote will be taken after any member who has not already spoken 
and wishes to, has spoken.  If a member speaks to the motion, he/she 
may not then immediately call the question. 

Chair Not Present 
If the Committee Chair does not attend within 15 minutes of the 
meeting start time, the Co-Chair, Vice-Chair, or other member, will 
assume the Chair for the meeting, until the arrival of the Chair. 

Conflict of Interest 

A member is required to declare a conflict of interest prior to any 
consideration of the matter and to disclose the general nature of the 
conflict.  The conflict must relate to a direct or indirect pecuniary 
interest, eg. positive or negative financial interest, affecting the member 
or the member’s spouse, child or parent.  The member shall not 
participate in the discussion, vote on any motion regarding the matter, 
or attempt in any way to influence the voting before, during or after the 
meeting.  Please refer to the Municipal Conflict of Interest Act. 

Defer (to a  
Future Meeting) 

To postpone consideration of a matter to a future meeting, the vote on 
a deferral is taken immediately, that is, there is no discussion or debate 
on the motion to defer. 

Delegations 

A delegation is limited to speaking for a maximum of five minutes, 
unless an extension is agreed upon.  If the subject of the delegation is 
not a matter on the agenda, it will be received without comment and 
referred to staff for a report, unless there is a majority vote to simply 
receive the delegation.  Delegation requests are directed by the City 
Clerk's Office to the appropriate Committee. 

Interrupt a Speaker 
A member is prohibited from interrupting a speaker except on a point of 
order or point of privilege. 

Last Speaker  
to a Motion 

The mover has the right to be the last speaker unless the question is 
called and then those rules apply (see above). 

Minutes 

The minutes of each Committee meeting will be presented at the next 
regular meeting of the appropriate Standing Committee or Council for 
approval of the recommendations and receipt of the minutes.  The 
Standing Committee or Council may debate and amend any matter 
contained within the Committee minutes. 



 

 

 

Order of Speakers 
The order of speakers is as announced by the Chair.  Only a speaker 
may make a motion. 

Point of Order A point of order may be raised at any time, eg. for a breach of the rules. 

Point of Privilege 

A point of privilege may be raised at any time, eg. for a challenge to the 
Council's or member's integrity, statements naming a member, rights / 
privileges of Council, eg. incorrect minutes, conduct of staff/visitors, 
comfort of members, eg. noise, heat.  

Public Question Period 
A member of the public in attendance may ask a question regarding 
any decision made at a meeting.  A maximum of 15 minutes is allowed 
for all public questions. 

* Quorum * 

A majority of Committee members is required to be present and seated 
in order to constitute a quorum, unless a Committee terms of reference 
specify different quorum provisions.  If a quorum is not achieved within 
30 minutes of the meeting start time, the Legislative Co-ordinator will 
record the name of the members present and the meeting will not be 
called to order.  If quorum is lost during a meeting, the meeting is 
recessed and will reconvene when quorum is regained.  If quorum is 
not regained within 30 minutes, the Legislative Co-ordinator will record 
in the minutes the names of those present and the meeting will end 
without formal adjournment.  The items that were not considered will be 
placed on the agenda of the next meeting. 

Recorded Vote 
Any Committee member may request a recorded vote at a Committee 
meeting. 

Recount Vote 
A recount may be requested only immediately after the declaration of 
the vote by the Chair. 

Refer (to a Committee  
or Person Named  

in the Motion) 

A motion to refer will send or direct a matter to another Committee, staff 
or official named in the motion, for further work or consideration.  This 
motion is debatable, but only the merits of the referral, not the subject.  
In order to continue to discuss the subject, the motion to refer must be 
defeated. 

Reopen the Question 

To discuss a matter already voted on at a meeting, a two-thirds majority 
is required to reopen the question.  To discuss a matter from a previous 
meeting, a two-thirds majority is required by Council Resolution.  If a 
motion to reopen is lost, it cannot be raised again during the current 
term of Council. 

Speaking – Number of 
Times a Member  

may Speak 

A Committee member may speak initially for five minutes.  He/she may 
not speak again until everyone else who wants to, has spoken.  A 
member may then speak a second time for five minutes.  There is no 
restriction on the number of times a member may speak. 

 
 

The above are selected extracts from Procedure By-law 160-2004, as amended.  For further 
information, please refer to the Procedure By-law and/or contact the City Clerk’s Office. 

 
August 2017 

http://www.brampton.ca/EN/City-Hall/Bylaws/All%20Bylaws/ProcedureBy-law-160-2004.pdf
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1.  OBJECTIVES  
  

1.1  
  
  
  

The Brampton Sports Hall of Fame, hereinafter referred to as the “Sports Hall of Fame”, 
was founded in 1979 to recognize and honour the names and deeds of those who have 
brought fame to the City of Brampton and to themselves through their athletic prowess 
or contributions to sport;  
  

Note:  Sport is defined as any “athletic competition or activity” recognized by the Sport 
Alliance of Ontario or any other recognized Ontario (Provincial) or Canadian (National) 
sport governing body. Consideration of sports not recognized by the aforementioned 
statement will be accommodated through a presentation by an individual or group to the 
Committee.  
  

1.2 The Sports Hall of Fame is committed to become Canada’s most diversified Sports Hall 

of Fame. 

1.3  The Sports Hall of Fame exists in order to honour the history of sport in the City of 
Brampton and in particular those persons and teams who have made outstanding 
contributions and achievements in the development of sport within the community.  
  

1.4  The Sports Hall of Fame will collect, preserve, research, exhibit and promote all those 
objects, images and histories which are determined to be significant to the development 
of sport in the City of Brampton.  
  

1.5 The Sports Hall of Fame Committee (the Committee) is established as a Citizen 
Advisory Committee of Council. As such, the Sports Hall of Fame will follow City Council 
Procedure By-law 160-2004, as amended regarding the procedures to be followed for all 
meetings.  Furthermore, the Sports Hall of Fame must abide by all procurement rules 
and protocols pertaining to the City’s Purchasing By-laws. 
  

1.6  The Sports Hall of Fame will continuously strive for excellence through its efforts to 
increase exposure and awareness in the City of Brampton.  
  

1.7 The Sports Hall of Fame operates as a non-profit organization. 

2  COMPOSITION AND APPOINTMENT OF COMMITTEE MEMBERS   
  

2.1 Committee composition is as outlined in the Council-approved Terms of Reference:  
• minimum of one Member of Council;  
• one Curator of the Sports Hall of Fame 
• up to 12 Members at Large (Council approval is required for additional citizen 

appointees).  
  

2.2  The Term of Office of the Committee shall be concurrent with the term of Council, or 
until successors are appointed.   
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2.3  The citizen appointments shall be in accordance with the “Citizen-Based Advisory 

Committee Guidelines and Appointment Procedures”, as established by Council 

Resolution, Council By-law and Governing Constitution, with a view to recommending 

applicants who will provide:   

• a broad representation of all sports groups;  
• a cross-section representation of all recognized sports;  
• knowledge in the history, traditions and skills of sport in the City of Brampton, the 

former Village or Town of Brampton, former Township of Chinguacousy or former 
Township of Toronto Gore;  

• expertise through having been recognized as being high achievers/performers in 
the following areas: journalism (retired or active); business/financial; recreation; 
marketing;  

• expertise through having been inducted as an individual into the Brampton Sports 
Hall of Fame.  

  

2.4  Applicants shall meet all requirements as outlined in the “Citizen-Based Advisory 
Committee Guidelines and Appointment Procedure”. 

2.5  The Committee shall report to the “Committee of Council” through staff report.  
  

2.6  The Committee shall be resourced by up to three non-voting support staff appointed by 
the Corporation to perform such duties as may be assigned.  Subject matter expertise 
shall be provided by the Community Services Department.  
  

2.7  Meeting management support will be provided by the City Clerk’s Office.   

2.8  The Committee shall appoint a Chair, Vice-Chair, Financial Liaison Officer and Curator.  
Sub-committees and Chairs will be appointed as follows:  Event Chair, Marketing Chair, 
Nomination Chair, Constitution Chair, Financial Chair, Building Chair and any additional 
Sub-Committees and Chairs (i.e. Community Outreach) as deemed necessary by the 
Members.   

2.9 In the case of any dispute respecting the interpretation of the constitution, the 

Committee shall decide, and the Committee’s interpretation shall be final.  

  

3. DUTIES OF MEMBERS 

3.1 All Members are expected to attend all meetings, and participate on at least two Sub-
Committees each calendar year of their term;  
 
All Members are responsible to attend at least 80% of all scheduled Sub-Committee 
meetings and to come prepared to actively participate and contribute towards the 
completion of the objectives and tasks as outlined in the action plan.  Members must be 
available to take on extra duties as requested by the Chair or designate Member 
appointee. 
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All Members are responsible for all aspects of soliciting nominations for Induction into 
the Sports Hall of Fame, ensuring the accuracy of such nominations and voting for 
Inductees on an annual basis.  
 
It is the responsibility of the Chair or designate Member appointee to schedule and book 
all Sub-Committee meetings and to notify all Members (including Council Members), 
City Clerk’s Office and Community Services Department representatives of all Sub-
Committee meetings.  Chairs or designate Member appointees are responsible to chair 
all meetings and ensure that all Members are actively participating and contributing 
towards a collaborative effort.  Chairs shall appoint a designate Member appointee to 
take notes and attendance.  If unable to attend a meeting, a Chair must appoint a 
designate Member appointee to chair the meeting in the Chair’s absence.  Chairs are 
responsible for championing the completion of all objectives as identified in the Sub-
Committee’s action plan. 
 

3.2  The Chair shall:  
• preside over all meetings of the Committee;   
• indicate when quorum has been achieved at a meeting;  
• attend any Sub-Committee meetings as the Chair deems necessary; 
• perform all other duties as outlined in the City Council Procedure By-law 160-

2004 as amended; 
  

3.3  The Vice-Chair shall:  
• fulfill all duties of the Chair in the absence of the Chair;  
• in the absence of both the Chair and the Vice-Chair, those duties shall be 

performed, in order by the Financial Liaison Office, Curator, Event Chair or the 
Marketing Chair. 

  

3.4  The Financial Liaison Officer shall:  
• work in conjunction with designated Community Services Department 

representative to monitor all Sports Hall of Fame funds.  Treasury staff will 
summarize revenues and expenses and provide a monthly up-to-date statement 
of account of the Sports Hall of Fame dedicated City bank (trust) account to the 
designated Community Services Department representative. 

• the Financial Liaison Officer will provide this statement of account all at 
Committee meetings;  

• work with the Financial Chair to determine an annual budget request. 
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3.5 The Curator shall:   
• establish a Curator’s Committee to assist in overseeing all aspects of the 

planning and operation of the actual Hall of Fame; 
• recruit members from the Committee and any other residents or ratepayers of the 

City of Brampton 
• preside over all operations of the actual Sports Hall of Fame;  
• oversee the collection, preservation, research, exhibition and promotion of all 

objects, images and history that make up the Sports Hall of Fame;  

• to provide a written report at all Committee meetings; 

• work with the Financial Chair to determine an annual budget request based on 
current and projected operating and capital expenses of the actual Hall of Fame. 

 

3.6  The Event Chair shall:  
• establish an Event Committee to assist in overseeing all aspects of planning and 

hosting the Annual Induction Awards Ceremony (the Event);  

• recruit members from the Committee and any other residents or ratepayers of the 
City of Brampton;  

• initiate and engage with the Theatre Events Team and designated support staff to 
define general roles and responsibilities, including, but not limited to the 
establishment of various timelines for critical planning items (i.e. venue selection, 
meal selection, ticket pricing, key note speaker, event format, event fundraising, 
induction procedures, etc.);  

• liaise with all Chairs and other appointees as per the provisions in 2.9 above to 
promote the Event and to initiate a plan to obtain support for any sponsorship 
initiatives of the Event Chair; 

• appoint a Honourary Chair of the Event who shall serve in a honourary position, 
assisting where deemed appropriate to generate ticket sales and performing in a 
public relations capacity;  

• to provide a written report at all Committee meetings (where applicable); 
• provide a written post-event evaluation report at the first Committee meeting 

following the Event; 
• work with the Financial Chair to determine an annual budget request. 

  

3.7 The Marketing Chair shall: 
• establish a Marketing Committee to assist in overseeing all aspects of planning 

and implementation of the marketing plan to increase community profile, 
encourage nominations and promote the Annual Induction Awards Ceremony (the 
Event); 

• recruit members from the Committee and any other residents or ratepayers of the 
City of Brampton; 

• coordinate and attend community events to promote the Sports Hall of Fame; 
• initiate and engage with designated support staff to define general roles and 

responsibilities, including, but not limited to the establishment of various timelines 
for critical planning items (i.e. print ads, media releases, announcements, 
promotional opportunities, etc.); 
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• create an annual marketing budget request and submit same to the Financial 
Chair for inclusion in the annual budget request to the Community Services 
Department; 

• liaise with media outlets to increase community news coverage and interest; 
• appoint a primary public relations person from the sub-committee who shall serve 

in assisting where appropriate to handle all media inquiries; 
• provide a written report at all Committee meetings (where applicable); 
• provide a post-evaluation report at the Committee meeting following the Event. 

 

3.8  The Nomination Chair shall:  
• establish an annual Nomination Review Committee comprised of a minimum of 

three Members and the Community Services Department representative to assist 
in all aspects of soliciting and co-ordinating all Nomination Forms for the annual 
Election Meeting; 

• recruit members from the Committee and any other residents or ratepayers of the 
City of Brampton 

• call a meeting of the Nomination Review Committee immediately after the Event 
to strategize the receipt of new nominations; 

• meet with the Community Services Department representative within four weeks 
of the close of nominations as per the provisions in 7.3 below and they shall 
prepare a complete list of all nominations received from the City Clerk’s Office; 

• call a meeting of the Nomination Review Committee within four weeks following 
the preparation of the complete list of all nominations received, to review and 
discuss the list of all nominations received, and to develop a finalized list of 
nominees going forward for discussion at the annual Election Meeting (including 
World, I.I.A.F. and Olympic medal winners who were not nominated in the regular 
election process).  Such review of the nomination forms received must ensure 
that all Nomination Forms brought forward to the annual Election Meeting are 
eligible for consideration and properly completed as per the approved criteria; 

• oversee regular monitoring of the Athlete and Builder “bank lists” to champion the 
timely submission of new Nomination Forms on behalf of nominees worthy of 
consideration for induction into the Sports Hall of Fame. 
 

3.9 The Constitution Chair shall: 
• establish a Constitution Committee to assist in all aspects of soliciting, 

researching, tracking, coordinating and documenting all potential changes to the 
current constitution; 

• recruit members from the Committee and any other residents or ratepayers of the 
City of Brampton; 

• oversee the preparation of a written annual report (and all follow-up reports) to 
the Committee that brings forward all proposed changes to the current 
constitution as discussed at Committee meetings throughout the year; 

• liaise with the Community Services Department representative to assist in 
providing written content for all constitution reports to Council through Committee 
of Council. 
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3.10 The Financial Chair shall: 
• establish a Financial Committee to assist with all financial aspects of the 

Committee; as such the Financial Committee is responsible for preparing an 
annual budget request through input received from various Committee Chairs and 
the Financial Liaison Officer; such budget request will be based upon the 
previous years’ budget and modified to reflect the newly identified priorities of the 
Committee; such request will be submitted at the first Committee meeting 
following the Event for general discussion and endorsement of the Committee.  
The final Committee-approved budget request will be submitted to the Community 
Services Department representative no later than the last business day in June 
for consideration in the City’s annual budget process; 

• recruit members from the Committee and any other residents or ratepayers of the 
City of Brampton; 

• work with the Committee to examine financial requirements to meet all short term 
and long term goals; 

• meet regularly to be current and provide Members with details relative to the 
Committee’s financial mandate through the provision of a written report at all 
Committee meetings (where applicable). 

 

3.11 The Building Chair shall: 
• establish a Building Committee to assist with all aspects pertaining to the various 

options relative to the expansion of the existing Sports Hall of Fame and/or the 
construction of a new Sports Hall of Fame to meet the identified short term and 
long term goals; 

• recruit members from the Committee and any other residents or ratepayers of the 
City of Brampton; 

• explore, discuss, strategize and prioritize the various options regarding the 
expansion of the existing building and/or construction of a new building which 
would fulfil the mandate of the Brampton Sports Hall of Fame; 

• examine and prioritize both the short term and long term building needs of the 
Sports Hall of Fame; 

• present various written proposals to the Committee regarding the expansion of 
the existing building and/or construction of a new building; 

• be a member of the Financial Committee and prepare and submit to the Financial 
Chair in a timely manner both a Capital and Operating Budget relative to any 
projects identified by the Building Committee. 

 

3.12 The Additional Chairs shall:  
• establish a Committee pertaining to the specific chair appointment; 
• recruit members from the Committee and any other residents or ratepayers of the 

City of Brampton; 
• oversee and lead the tasks relative to the specific chair appointment and 

subsequent objectives as identified in the sub-committee’s action plan; 
• provide a written report to the Committee specific to the defined task in a timely 

manner; 
• work with the Financial Chair to determine an annual budget request (where 

applicable). 
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4  SPORTS HALL OF FAME FUNDS  
  

4.1  The Committee may decide, from time to time, to engage in various fundraising projects 
to help offset expenditures.  
  

4.2 For any donation of $50.00 or more, designated for the Sports Hall of Fame (cheque 
payable to the City of Brampton), the City will issue a tax-deductible receipt.  
  

5  GENERAL OPERATING PROCEDURES  
  

5.1  Any amendment to this Constitution requires the approval of Council;  
Any recommendation for an amendment to this Constitution requires approval by the 
majority of the Committee Members present.  
  

5.2  Any decision of the Committee requires approval by a majority of the Committee 
Members present.  
  

5.3  A quorum representing a majority of the Committee must be present at a Committee 
meeting. 
  

6  ELIGIBILITY FOR INDUCTION   
  

6.1  
  

Any person (defined to include a “team”) who is or has been distinguished as an athlete, 
or as an executive member or coach, and having demonstrated outstanding 
achievement (athlete), or consistently outstanding commitment and leadership to 
athletics or sport (builder), or who has brought honour to Brampton, shall be eligible for 
election as an Inductee into the Sports Hall of Fame, provided that person was a 
resident of the City of Brampton (or the former Village or Town of Brampton, or the 
former Township of Chinguacousy, or the former Township of Toronto Gore), at the time 
of the achievement which is the focus for that person’s consideration;  
  
The Committee can also consider the application of non-residents for election into the 
Sports Hall of Fame for those individuals who promoted and enhanced sport in the City 
of Brampton over a minimum cumulative period of ten years.  
  

6.2  The Committee may induct persons (athletes or builders) into the Veteran category who 
have concluded their careers as active athletes or builders (i.e. executive members, 
coaches, managers and officials), and who have brought honour to the City of Brampton 
prior to 1965;  
  
In the year 2015, eligibility has been advanced to 1975 and, thereafter, will be advanced 
in five year increments every fifth year (i.e. in 2020, 2025, etc.).  
  

6.3  The Committee may induct one team each year based on outstanding achievement in a 
single season, or domination over a specific period of time.  
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6.4  Subject to the provisions below, the following persons shall be eligible for Induction into 
the Sports Hall of Fame:  

• any athlete or builder who is or was a resident of the City of Brampton and over a 
minimum cumulative period of three years exhibits exceptional athletic prowess or 
exemplary contributions to sport, even if that athlete or builder moves out of 
Brampton after three years;  

• any athlete or builder representing Canada while playing for a Brampton-based 
team or club who has been a medallist at a World, International Amateur Athletic 
Federation (I.A.A.F.), or Olympic event;  

• any athlete or builder referred to in the provisions above who moves out of 
Brampton to attend an amateur, university or professional sport program or 
league;  

• only humans shall be eligible for Induction into the Sports Hall of Fame;  
• self-nominations are not allowed;  
• exceptions to these eligibility provisions may be made by the Committee based 

upon compassionate or extenuating circumstances.  
  

6.5  Athlete Category:  

• those persons in the “Athlete” category shall not be considered for Induction into 
the Sports Hall of Fame until after a three (3) year waiting period following 
retirement from major championship competition, except by outstanding pre-
eminence and skill, and upon request by the Committee;  

• the Committee may reduce or eliminate such waiting period upon receipt of a 
formal motion to consider an exception to the waiting period by a Member;   

• notwithstanding the foregoing, an athlete who has reached his/her 50th birthday 
may be eligible without any waiting period.  

  

6.6  Builder Category:  
• those persons in the “Builder” category may be either active or inactive at the time 

of their consideration for Induction into the Sports Hall of Fame.  
  

6.7  Veteran Category:  
• the Committee, recognizing the need to celebrate and recognize the 

accomplishments of the past, has established a Veteran category;  

• a Veteran category will initially be restricted to athletes or builders who 
participated in sports between 1900 and 1965;  

• in the year 2010 eligibility has been advanced to 1970 and thereafter in five year 
increments every fifth year (i.e. 2015, 2020, etc).  

  

6.8  Team Category:   
• the team so honoured must have attained a high level of achievement and 

brought recognition to the City of Brampton at the National or International level;  

• the team so honoured would be recognized for its outstanding achievement in a 
single year, or it may be chosen for its contribution and/or domination of the sport 
over a cumulative period of time;  
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• consideration will be extended to teams from the past representing the City of 
Brampton for which there was no National or International recognition, in 
accordance with the years outlined in the Veteran category as per the provisions 
in 6.7 above.  

  

7.  NOMINATION PROCESS FOR CANDIDATES  
  

7.1  Nominations of persons or teams for consideration for Induction into the Sports Hall of 
Fame shall be submitted electronically or manually (mail or drop off in person).  
 

7.2  All information being submitted on the Nomination Form shall be complete, factual and 
as accurate as possible concerning the record and the merits of the person or team 
nominated.  
 
To assist a nominator in properly completing a nomination form, the Nomination 
Committee will provide a “sample” nomination form. 
  

7.3  A nomination form must be received by the City Clerk’s Office , 1st floor City Hall, by 
4:30pm on June 15; 
 
In the event that June 15 falls on a weekend, the deadline shall be adjusted to the 
previous Friday.  
  

7.4 Under extenuating circumstances as may be decided by the Committee, Nomination 
Forms may be accepted after the deadline set out as per the provisions in 7.3 above.  
  

7.5 The Chair shall advise the nominees and the nominators in writing within ten business 
days of the Election Meeting of those nominees who were elected for Induction in that 
year, and such notification shall be undertaken prior to the media release as per the 
provisions in 10 below.  
  

7.6  The Nomination Review Committee will carry forward all nomination paperwork for 
unsuccessful nominees for a total of five consecutive Election Meetings for 
consideration, and this shall be noted on the nominations summaries;  
  
Any nominee whose nomination has been considered by the Committee at five 
consecutive Election Meetings and has not been elected shall not be eligible for further 
consideration;  
  
Prior to the public announcement of successful nominees as per the provisions in 10 
below, the Chair shall advise the nominators in writing of those nominees who were not 
elected for Induction after five consecutive years of consideration; such written 
notification to be limited to indicate that the nominee did not receive the required number 
of votes, or did not meet the technical criteria, as outlined in the constitution, and to 
remind the nominator to consider re-submitting a new Nomination form in a future year. 
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8  ELECTION PROCESS  
  

8.1  The Committee shall meet at least once in each calendar year to consider the election of 
nominees for Induction into the Sports Hall of Fame (the Election Meeting).  
  

8.2 The City Clerk’s Office, through the annual distribution of the Schedule of Meetings 

document, shall give notice to the Members of the date, time and location of the Election 

Meeting.  

 

8.3  The Election Meeting will, where possible, be held a minimum of six months prior to the 
Event.  
  

8.4  A quorum representing at least two-thirds of the Members must be present at the Election 
Meeting and during the election process.  
  

8.5  A Member shall declare a conflict of interest and shall not have a vote on a specific 
election process if his/her name, or that of an immediate family member*, has been 
nominated; the Member shall also refrain from all discussion associated with said 
nomination.  
  
*Note an immediate family member shall include a spouse (legal or common-law), child 
or step child, mother or father, step mother or step father, grandmother or grandfather, 
step grandfather or step grandmother, sibling, step brother or step sister and in-laws of 
all the aforementioned.  
  

8.6  The Committee shall review a list of all World, I.A.A.F., or Olympic medal winners who 
meet the eligibility criteria of this Constitution (and who are currently not Inductees in the 
Sports Hall of Fame) as prepared by the Nomination Review Committee;  
  
The Committee reserves the right to induct such eligible nominees in the year in which 
they were medalists;  
  
Such appointments must be passed by a three-quarters (3/4) majority vote of the 
Members present.  
  

8.7  The Committee may annually elect the following for Induction:  

• two (2) “Athlete” nominees, and  
• two (2) “Builder”nominees, and  
• one (1) “Veteran” nominee (Athlete or Builder), and  
• one (1) “Team” nominee  

  

8.8  Notwithstanding the provisions in 8.7 above, the Committee may, by consent of 2/3 
majority vote of the Members present, increase or decrease the number of nominees 
being considered for Induction in any year.  
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8.9  Notwithstanding the provisions in 8.7 – 8.8 above, the Committee may induct additional 

“Athletes”,  “Builders”, “Veterans” or “Teams” under a Special Recognition Category, and 

such Induction must be passed by a three-quarters (3/4) majority vote of the Members 

present.  
  

8.10  The following procedure shall be followed for the election of nominees for each category, 

those being “Athlete”, “Builder”, “Veteran”, and “Team”:   

• the Community Services Department representative shall confirm the names of all 
nominees (defined to include any teams);  

• Members may announce any objection related to any nominee being considered;  
• the Community Services Department representative shall confirm the maximum 

number of nominees being considered for each category as per the provisions 
above;  

• the Community Services Department representative shall confirm the number of 
votes that are required for a nominee to be elected, based on the number of 
Members present and voting.  

 

8.11  The Nomination Review Committee will make a presentation on behalf of all nominees;  
• the Nomination Review Committee may ask a Member more familiar with a 

nominee to make the actual presentation;  

• in any event each presentation is limited to a maximum of five minutes in length, 
to be moderated by the Nomination Chair.  

 

8.12  Following the nominee presentations by the Nomination Review Committee or a 
designate Member appointee, the Community Services Department representative shall 
conduct the voting, by secret ballot, in accordance with the following:  

• the Committee shall meet in closed session to discuss and vote on the 
nominations, since these discussions pertain to identifiable individuals;   

• the election process is comprised of a maximum of 2 “stages”; stage 1 may have 
up to 4 votes and stage 2 may have up to 3 votes.  (Votes 1 through 4 are stage 1 
and Votes 5 through 7 are stage 2);  

• to commence stage 1, the Community Services Department representative shall 
call upon each Member to mark his/her ballot for one nominee;  

• each Member is to vote for 1 nominee for each vote being held;  
• upon completion of each vote, the Community Services Department 

representative shall collect the ballots and count the votes for each nominee;  

• any nominee who received either no votes, or one vote only, is eliminated;  

• when there are three or more nominees being considered, the nominee receiving 

the fewest votes is automatically eliminated;  

• a ballot marked “void” or an improperly completed ballot is counted as an 

ineligible ballot;  

• a nominee who receives a vote of 75% of the Members present and voting in 
either stage of the election process is deemed to be elected;  

• if no nominees receive sufficient votes to be elected for Induction, a second vote 
shall be undertaken, with only those nominees whose names have not been 
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eliminated, and the process shall be repeated for a maximum of four votes until a 
nominee is deemed elected;  

• in the event that a nominee is not elected after four votes, a break in the 
proceedings will be taken.  The Nomination Chair or designate Member appointee 
shall take an opportunity to speak for or against any of the remaining nominees;  

• following that break, stage 2 of voting shall proceed in the same manner as stage 
1;  

• in the event that no nominee is deemed elected after the completion of three 
votes in stage 2, voting is discontinued and no nominee shall be elected for that 
election process;  

• this procedure shall be undertaken for each nominee consideration as per the 
provisions in 8.7 – 8.9 above.  

  

8.13  After all voting has been completed, a motion to destroy the ballots must be made by a 
Member.  
  

8.14  The Community Services Department representative shall be responsible to destroy the 
ballots.  
  

8.15  No Member shall divulge or disclose of the particulars of the voting at any time, nor shall 
a Member discuss the vote of any other Member(s) at any time. 
  

8.16  No Member shall divulge or disclose the results of the voting to the general public in 
advance of the official media release as per the provisions in 10 below.  
  

9  CERTIFICATION  
  

9.1  When a person is elected for Induction through the voting process as per the provisions 
in 8 above, that person shall be duly certified by the Committee for official Induction into 
the Sports Hall of Fame.  
  

9.2  The decision of the Committee shall be final.  
  

10  PUBLICATION OF ELECTION RESULTS  
  

10.1  The election results will be publicly announced in advance of the Event by the 
Community Services Department representative and Marketing Chair. 
 

11  ANNUAL INDUCTION AWARDS  
  

11.1  The Event will be held to recognize and honour the achievements of the individuals 
and/or teams being inducted.  
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11.2  The Event will be organized in a manner appropriate for presenting such prestigious 
awards.  
 

11.3  The Event will be funded through the City of Brampton Community Services annual 
operating budget allocated to the Sports Hall of Fame.  
 

  

  

 

 

 

  

 

 

  



Brampton Sports Hall of Fame

Committee

Orientation

Council Chambers  
September 14, 2023 
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Overview
1. Committee Process and Meetings

2. Role of Committee Members
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Brampton Sports Hall of Fame

Committee

• Brampton Sports Hall of Fame was established by Council 

Resolution C266-2015 through adoption of Committee Terms 

of Reference

• 2022-2026 term Committee appointed May 3, 2023 by 

Council Resolution C113-2023, until November 14, 2026 or 

until successors are appointed. 
3

http://www.brampton.ca/EN/City-Hall/Council-Committees/Pages/SportsHallofFameBoard.aspx


Brampton Sports Hall of Fame

Committee

Membership 
• 13 members of the public, appointed until November 14, 2026, or until 

successors are appointed 
Parvez Chowdhury 
Beth Cooper 
Norman Da Costa 
Patty Grassam 
Frank Juzenas 
Glenn Mcclelland 
Glenn McIntyre 
 

Nicholas Moreau 
Ziggy Musial 
Sukhi Nijjar 
Ron Noonan 
Hernek Rai 
Ephraim Sampson 
 

• 2 Councillors: 
   Councillor Gurpartap Singh Toor 
   Councillor Rod Power 
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Brampton Sports Hall of Fame  

Committee
Attendance and Quorum 

• Quorum = 7 citizen members 
a majority of the 13 citizen members to be present to convene a meeting 

• If a member is absent for three consecutive meetings, that position may 
be declared vacant and an alternate member is appointed 

• Please contact Chandra Urquhart if unable to attend a meeting 
Meeting dates and location 

• Monthly (first Thursday at 7:00 p.m.) 
• Meetings held at City Hall (Council Chambers) 
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Brampton Sports Hall of Fame 

Committee

Responsibility
• Honour, preserve and showcase outstanding sports achievements

Scope

• Serves in an advisory, consultative role

• Does not have decision-making authority, but may make 

recommendations to City Council through Committed of Council

6



Meeting Procedures , 

Agendas and Minutes 

Meeting Procedures 

 Council Procedure By-law 160-2004, as amended 
http://www.brampton.ca/EN/City-Hall/Bylaws/All%20Bylaws/ProcedureBy-law-160-2004.pdf

Agendas 

 Digitally published the Thursday before the scheduled meeting date 

 Available on the City website 

https://www.brampton.ca/en/city-hall/meetings-agendas/Pages/Welcome.aspx

 Meeting information is available in alternate formats, upon request  

Minutes 
       Committee recommendations/proceedings recorded in Committee 
       Minutes 
       Minutes presented to Committee of Council for approval 
       Committee of Council Minutes approved by Council 

https://www.brampton.ca/en/city-hall/meetings-agendas/Pages/Welcome.aspx
GJaswal
Text Box

GJaswal
Stamp

GJaswal
Stamp

GJaswal
Stamp

GJaswal
Stamp

https://www.brampton.ca/EN/City-Hall/Bylaws/All%20Bylaws/ProcedureBy-law-160-2004.pdf


Agenda Sections

Committee Agenda:
1. Approval of the Agenda

2. Declarations of Interest under the Municipal Conflict of Interest Act

3. Previous Minutes

4. Delegations/Presentations

5. Reports/Updates

6. Other/New Business/Information Items

7. Correspondence

8. Question Period

9. Public Question Period

10. Adjournment
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Municipal Conflict of Interest Act

• The Act applies where a direct or indirect pecuniary (financial 

benefit) relationship may exist for a member as a result of a 

matter before the Committee

• “relationship” includes parent, spouse, child

• The member must declare a conflict of interest at the beginning of 

the meeting and excuse themselves from the proceedings and 

involvement in the decision regarding the item

• Declaring a conflict is up to the individual member

• New requirement, declaration to also be made in writing (form)

• Can seek advice regarding conflict of interest from Integrity 

Commissioner
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Rules of Debate and 

Decision-Making

• Considering an agenda item:

• Chair calls the item 

• May be introduction of item by Chair, member, staff

• Committee considers the item

• May ask questions of staff/proponent

• May speak in favor/against the item/issue/proposal

• Speaking and debate must be relevant to item under 

consideration

10



Rules of Debate and 

Decision-Making

• Making a decision

• Consensus-based decision-making

• Committee member introduces a motion to do something

• Verbal or in writing

• Does not require a seconder

• Motion debated and may be amended, referred, deferred

• After debate, Chair puts motion to a vote

• Majority vote to pass Motion (does not carry on tie vote)
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City By-laws and Policy 

 Procedure By-law 
http://www.brampton.ca/EN/City-Hall/Bylaws/All%20Bylaws/ProcedureBy-
law-160-2004.pdf

 Code of Conduct 
http://www.brampton.ca/EN/City-Hall/Pages/CouncilCodeofConduct-2016.aspx

 Lobbyist Registry 

12 

https://lobbyist-registry.brampton.ca/

https://lobbyist-registry.brampton.ca/
https://www.brampton.ca/EN/City-Hall/Bylaws/All%20Bylaws/ProcedureBy-law-160-2004.pdf
https://www.brampton.ca/EN/City-Hall/Pages/CouncilCodeofConduct-2016.aspx


Role of Committee Members
• Be familiar with Committee responsibilities

• Review agenda materials

• Attend meetings

• Listen to the presentations and debate; be respectful of everyone

• Contribute to discussions and ask questions for clarification

• Work on sub-committees and participate at Committee events

• Avoid emotional attachment

• If delegating to a Council or other Committee meeting, qualify your role 

(an interested citizen or Committee representative – if authorized)

• Support the Committee decision once approved

• Avoid criticizing Council decisions  

• Refer media inquiries to the Chair or City staff

• Remember staff is available to help

• Enjoy the experience! 
13



Discussion 
Questions? 

 

Brampton Sports Hall of Fame 
Committee 

Orientation – September 14, 2023 

Committee Contact

Chandra Urquhart, Legislative Coordinator, City Clerk’s 

Office, 905-874-2114 
chandra.urquhart@brampton.ca 
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Sports Hall of Fame
New Committee Orientation

September 2023



Background: Current SHOF

The Brampton Sports Hall of Fame was founded in 1979 by a group

of truly dedicated sport enthusiasts, in conjunction with the

Brampton Parks and Recreation Department.

The purpose of the Brampton Sports Hall of Fame is to honour the

history of sport in the City of Brampton and in particular those

individuals who have made outstanding contributions and

achievements in the development of sport.

In the fall of 1999, the Brampton Sports Hall of Fame was re-

located to the new state-of-the-art Brampton Centre for Sports and

Entertainment, (since renamed to "The CAACentre“).

At 213 inductees to date, the Brampton Sports Hall of Fame has

since outgrown The CAA Centre and we are currently in the

process of working with consultants to design our new home at the

soon to be re-built Victoria Park Arena.



3

Current Composition:

3 Teams

Total Membership = 213

74 Builders

35+ sports represented

123 Athletes

13 Veterans
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Governance:

Committee is governed by a Council approved Constitution 

that outlines the following:

• Objectives

• Composition & Appointment of Committee Members

• Duties of Members

• Funds

• General Operating Procedures

• Eligibility for Induction

• Nomination Process

• Election Process
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Sub Committees:

Sub-Committees: 

~ Event ~ Marketing ~ Nomination

~ Constitution ~ Financial ~ Building

* Appoint a chair of each sub-committee

Responsibilities:

• All members must participate on at least 2 sub-committees

• Must attend at least 80% of all scheduled sub-committee meetings

• Come prepared to actively participate and contribute

• Must be available to take on extra duties
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